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Glossary 
Allocability: Ensuring an expense that is charged to a sponsored project 

benefits the particular sponsored project to which it is 
charged. If the sponsored project only benefits from a 
portion of the expense, then only a reasonable portion of 
that expense should be charged to the sponsored project. 
In addition, the allocation method for determining the 
portion charged must be documented. 

Allowability: An expense that is necessary for performance of the 
project, consistent with the institution’s practices, and that is 
eligible for reimbursement by the Federal government. 

Approver: A Buy@Duke user designated to approve Shopping Carts 
as the final step in the department’s work flow. 

Cost Center Financial code that identifies a specific department. 

Cost Objects: General terms that describes financial codes that identify a 
specific department or a specific project. Cost Objects may 
be either a Cost Center or a WBS Element. Commonly 
known as “fund codes.” 

Duke Marketplace: The part of the Buy@Duke system that contains Shopping 
Carts created with items from Hosted Catalogs and/or 
Suppliers’ Catalogs. 

G/L Account: Financial code that identifies the specific item being 
purchased. 

Good Receipt: Acknowledgement that an item or items that have been 
purchased have been received by the ordering department. 

Hosted Catalog: The part of the Buy@Duke system that contains products 
with Duke-negotiated pricing and descriptions. Hosted 
Catalogs are maintained by Duke’s Procurement Services 
to ensure best pricing. 

Non-Catalog Items: Items that are not contained in either Hosted Catalogs or 
Suppliers’ Catalogs. Descriptions and other information 
about the items must be entered into the Buy@Duke by the 
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Shopper. 

Personal Values List: A list that contains information used frequently. The values 
that can be stored in the Personal Values List include: Cost 
Center, WBS Element, G/L Account, Material Group, and 
Supplier. 

Procurement Substitutes: See Team Members. 

Punch-Out Catalog: See Supplier’s Catalog. 

Resonableness: An expense that is necessary for the operation of the 
project. The cost paid for that good or service must be 
consistent with what a prudent person would pay for the 
same item. 

Shopper: A Buy@Duke user who initiates a Shopping Cart as the first 
step in a department’s work flow. 

Submitter: A Buy@Duke user who reviews, edits, and approves a 
Shopping Cart as the second step in a department’s work 
flow. 

Supplier’s Catalog: An electronic catalog maintained outside the Buy@Duke 
system. Supplier’s Catalogs maintain Duke-negotiated 
pricing and are accessible from Buy@Duke. 

Team Members: Colleagues of a Shopper who have access to review and 
add items to a Shopping Cart during the first step of a 
department’s work flow. 

Text Items: See Non-Catalog Items. 

WBS Element Financial code that identifies a specific special project or 
grant. 3xx and 2xx codes. 
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