Reporting Supplement

Setting Web Browser Security to Allow Easy
Exporting of Crystal Reports

To set the the web browser security options in order to
export Crystal reports:

1. In the Internet Explorer web browser, follow the menu path:
Tools>Internet Options (this will return the screen shown below).

Note: If using web browsers other than Internet Explorer,
then contact your LAN Administrator (computer
support person).

Internet Options @g|
2 :I_:E Privacy | Cantent | Connections | Programs | Advanced

Home page
% 'ou can change which page to uge for your home page.
Address: kb ey, qoogle, com)

[ I1ze Current ] [ IJze Default ] [ |Jze Blark,

Temporary Internet files

o Pages you view on the Intermet are stored in a special folder
@& Y for quick viewing later,

[Delete Eu:u:uk_ies...] [ Delete Files... ] [ Settings...

Higtaory

The Higtory folder containg links to pages you've wvisited, for
quick access to recently viewed pages.

Days to keep pages in hiztony: a0 = Clear History

[ Colors... ] [ Fonts... ] [ Languages... ] [.-’-‘-.u:u:gssil:uilit_l,l...]

[ OF. H Cancel ]

2. On the Internet Options window, click the Security tab.
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Reporting (cont.)

Internet Options EH'S'_(I

General | Secunty | Privacy | Content | Connections | Programs || Advanced

Select a'w'eb content zone to spegifldagacurty settings.

Restricted
zites

- _
Thiz zone containg Web sites that youl
trugt not to damage your computer or =

data.

Mo sites are in this zone.
Security level for thiz zone

Custom
Custarn settings.
- Ta change the zettings, click Custom Level
- To uze the recommended zettingz, click Default Lewvel,

l LCusgtom Lewel... ] l Ciefault Level l

[ QK. H Cancel ]

3. Click on the Trusted sites icon to select, then click on the Sites
button.

Trusted sites

5 ’ You can add and remove websites from this zone. Al websites in
i this zone will use the zone's security settings.
Add this website ko the 2one:
|
WWebsites:
https: fibip.duke. edu
6 https: fmob-ddr-01 . oit, duke  edu
https: ) fwork. duke. edu
4 [ 1require server verification {htkps:) For all sices in this zone
7 :( Close ;

4, In the Trusted sites window, click in the box to uncheck and deselect
the option Require server verification... for all sites in this zone.
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Reporting (cont.)

5. Enter each of the following URL web addresses (see bullets
below) in the Add this website to the zone input field as follows

e Enter each of the URLSs listed here, one at the time and add per
next bullet below:
https://work.duke.edu
https://bjp.duke.edu
https://mob-ddr-01.duke.edu
e Click the Add button after each URL is entered (button becomes

“active” once you start typing in the field)
e Click OK (repeat to add each address).

6. Ensure that all the websites are displayed now under the Websites
section.

7. Click the Close button when done.

Internet Options

G€reral | Security | Pridacy | Content | Connections | Programs | Advanced

#Elect a%Weh content zane to specify its security settings.

= —
; ® © 0 o
Internet Local intranet

IECRRAES  Resticted
sites

Trusted sites
Thiz zone contains ‘Web sites that pou
truzt nok bo damage pour computer or ="

Mo sites are in this zone,

- To cNnge the settings, click, Custom Lewel.
- To ugeXe recommended zettingz, click Default Lewel,

Cefault Lewel ]

[ Cusgtom Lewvel...

[ Ok ][ Cancel l

8. Back on the Internet Options window, under the Security tab, click
the Custom Level button.
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Reporting (cont.)

Security Settings

Setkings:

(@) Enable »
r:‘ ) Prompk

9 @ Activex controls and plug-ins

@ Automatic prompking for Ackivey controls

() Disable
T omm

@ Binary and scripk behaviors
Cﬁl Adrministrator approsed
{»-\ ) Disable
{? | Enable
@ Download signed Activel controls

9.  Scroll down to locate the Activex Controls and plug ins option and
click in the radio button to select the Enable option.

Security Settings

Settings:

(®) Enatble -
{T ) Prampk

@ Downloads

Ly @ Automatic prompting For file downloads

11 () Disable
[ @
R [#% File download
\ () Disable
{_:iil Enable

@ Font download

10

Y

() Disable

{_:iil Enable
o DT v
£ >

Reset custom settings

10. Scroll down further to locate the Downloads option.

11. Under the Downloads option, click the radio button to select Enable
for both the Automatic Prompting for file downloads and the File
download option (click Enable for each one).
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Reporting Supplement
Reporting (cont.)

Security Settings - Trusted Sites Zone

Settings

JMET Framework.
[& Loose XaML
() Disable
{(*) Enable
O Prampk

14

() Disable

(%) Enable

(:) Promnpk
,93 #PS docurnents

() Disable

{(*) Enable

O Prampk

Y Pieahla

<

,93 #AML browser applications

% .MET Framewark-reliant components
% Permissions For corponents with manifests

Reset cuskamn sektings

*Takes effect after vou restart Internet Explarer

Resst to: |Medium {deFault)

12

X

12. Scroll down and click in the OK button at the bottom of the window

when done.
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Reporting (cont.)

Once in the report, to perform other functions like export:

TR

RN

@ = Parameters |?E Group Tree

Main Report |

IngtiDept Resch-Fac SU
Inztr & Dept Resch
Ingtr & Dept Resch (151
Ingtr & Dept Resch (MC!
& Dept Rezch-GME

Not az=igned
Oper: InstriResearch

Oper: Unrestricted-Schi

[1_Jr+= » M

AT

| #

Duke University
All Funds Operating Budget
I

mm
For the Budget Year 10/11

Professorghips
Sponsored Research

[T

Actual
2009

Revised Bud
2010

MNew B

(4.126)

0

Training Programs

Inst/Dept Resch-Fac

ML Export

Instr & Dept Resch

File Format:

Crystal Reports (RPT)

Page Range:

(®) AllPages

Select Pages

From To]

X

Export

L
2047042 |

1
7e Iney

1. Toexportthereport (also use these steps to print), follow these

steps:

e Ensure your web security options are set properly before trying to
export — see previous steps.

e Click on the Export this report button to display a menu of

options.

¢ In the resulting Export window, click in the Drop-down for File
Format and select the desired format for the exported report (if
planning to print, use the PDF format option).

e To export all pages, leave the radio button selected for All Pages

(the default).
Note:

To export only certain pages, select the radio button

beside the Select Pages option and enter the range
of pages to be exported.

e Click the Export button.
Note:

web browser security options per previous steps.
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