REQUEST FOR CREATING / CHANGING A G/L ACCOUNT

ADD 

CHANGE  

BLOCK  
GENERAL LEDGER (G/L) ACCOUNT
______________ (6 DIGITS)


SHORT TEXT



______________________________ (20 CHARACTERS)


LONG TEXT



________________________________________________ (50 CHARACTERS)

PURPOSE (DEFINITION) OF NEW ACCOUNT (required): _________________________________________________

_________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________________________________________________

GL ACCOUNT REFERENCE (existing account to use as model):       _________________________________

Is this a Clearing Account?  (Should Open Item Management be activated?)  ______________


Authorization Group
____________

COMMITMENT ITEM GROUP (if FM related): ____________________

Company(s) you are requesting a code be established for (check all that apply):





 0010 Duke University



 0020 Duke University Health System (DUHS)


 0011 Durham Realty Company, Inc.


 0021 Duke HomeCare and Hospice 


 0012 Washington Duke Inn, LLC


 0023 DUHS Equity Investments

 0013 Durham Asset Management Company

 0024 PRMO

 0014 Duke Global




 0026 DUHS Clinical Labs

 0015 Duke Medicine Global 



 0027 Durham Casualty Corp

 0016 Duke Corporate Education


 0029 Duke Quality Network
 0080 MSO





 0030 Duke Hospital (DH)

 0091 AllMo Services, Inc.



 0040 Duke University Affiliated Physicians (DUAP)

 0092 JulDec Services, Inc.



 0041 Duke Health and Wellness

 0093 JanJun Services, Inc.



 0050 Duke Regional Hospital (DRH)
 0051 Associated Health Systems (AHS)
 0060 Duke Raleigh Hospital (RCH)







 0071 Duke Medical Strategies
SAP Environment(s) GL Account should be added to (check all that apply):

 Production (PRD)



 Development (DEV)
 Pre-Production Test (PPT)


 Test (TMP)
	REQUESTED BY (printed):
	
	
	DATE:
	

	
	
	
	
	

	SIGNATURE:
	
	
	DATE:
	


INSTRUCTIONS

To add a new G/L account, complete all information.

To change a G/L account, fill in G/L account and information you want changed only.

To block a G/L account, fill in G/L account code and description only. 
In order to maintain the integrity of the General Ledger, this request will be evaluated against the coding structure maintained for the entire Duke System.  Therefore, the account code you request may be modified to conform to the adopted structure of the system.  .

Forward your request to Accounting Systems Administration (ASA), Box 104130 or email the signed PDF form to acctgsysadmin@duke.edu.  If you have questions regarding this form please call ASA at 684-2752.
