Research Administration Academy (RAA)
Lead Trainer Application Form
(SUBMISSION DEADLINE: November 23, 2011)

Thank you for your interest in becoming a Lead Trainer for RAA. We greatly appreciate your interest and commitment to the RAA program.


Instructions: Please complete the following application form, then print, sign, scan the form. Attach a copy of an updated resume and return the form and resume via e-mail to rcc-cert@duke.edu no later than November 23, 2011.
	Department Name
	      
	Your Duke Unique ID
	     

	Your Name
	     
	Your Supervisor
	     


1. How many years has the candidate managed grants at Duke University?

	 FORMCHECKBOX 

	0-1
	 FORMCHECKBOX 

	2-5
	 FORMCHECKBOX 

	6-10
	 FORMCHECKBOX 

	More than 10


2. How many projects/grants does the candidate currently manage?  
	 FORMCHECKBOX 

	1-5
	 FORMCHECKBOX 

	6-10
	 FORMCHECKBOX 

	11-15
	 FORMCHECKBOX 

	More than 15
	 FORMCHECKBOX 

	N/A


If N/A, please explain.

     
3. Does the candidate have more than 50% grant-related financial responsibilities in his/her current position?   
	 FORMCHECKBOX 


	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	N/A


If N/A, please explain.

     
4. In what area are you most comfortable providing instruction and examples from your work experience? 

	 FORMCHECKBOX 

	Pre-Award
	 FORMCHECKBOX 

	Post-Award
	 FORMCHECKBOX 

	Both


5. Please indicate which courses for which you prefer for the role of lead trainer. (To see the objectives for each course, visit http://finance.duke.edu/research/documents/Objectives.pdf)
	 FORMCHECKBOX 

	Basic Compliance

	 FORMCHECKBOX 

	PreAward I

	 FORMCHECKBOX 

	PreAward II

	 FORMCHECKBOX 

	PreAward III

	 FORMCHECKBOX 

	Award Management I

	 FORMCHECKBOX 

	Award Management II

	 FORMCHECKBOX 

	Award Management III

	 FORMCHECKBOX 

	Closing Sponsored Projects

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


6. Please provide any additional information that you would like considered in this application process.

     
I agree to the time commitment required for the RAA Lead Trainers and will meet those time requirements of:

Time commitment is approximately 6 hours per cycle and includes:

· Working with class Team Leads to develop case studies that provide “real world” examples for RAA participants (1 hour)
· Review and suggest test questions  that re-enforce the main class objectives (1 hour)
· Attending and participating in classroom instruction for one assigned RAA class (4 hours), one exception is the PreAward II class which is two 4 hour sessions.
	Signature of Lead Trainer Candidate
	
	Date




I agree to support the candidate’s commitment to the program as required for the RAA Lead Trainers:
Time commitment is approximately 6 hours per cycle and includes:

· Working with class Team Leads to develop case studies that provide “real world” examples for RAA participants (1 hour)
· Review and suggest test questions  that re-enforce the main class objectives (1 hour)
· Attending and participating in classroom instruction for one assigned RAA class (4 hours), one exception is the PreAward II class which is two 4 hour sessions.
	Signature of Lead Trainer Candidate’s Supervisor 
	
	Date
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